
Request for letter to return to work 

(for student who is civil servant or government employee and on a study leave)








At……............................................................……………..









Date................Month.......................Year.................

Dear Dean of Graduate School,

     I, (Mr./Mrs./Ms.)........................................................................................Student ID…………..........................….

Course..................................................................Program...................................................................……….Plan…………………………………

Would like to return to original  workplace since …………………………………………………………………………………….……………………………………. due to 
1. (please identify the necessary reason)..............…………………………………………………………………………………………………………………………………………

....................................................................................................................................................................................……………………….

....................................................................................................................................................................................……………………….

2. has studied and obtained a progress on thesis as attached document (RF 4/1)

Thus, I hereby  wish Graduate School issue this official letter to the head, position……………………………………..

…………………………………………………………………………………………………. In addition to, I have currently taken a position of...................................……...Level....................Institution............................................Department……..........................................
Ministry……………………........................................


Please kindly proceed as requested.

Your sincerely,

Sign..............................................................

Supervisor/Advisor’s recommendation

....................................................................................................................................................................................………………………….

....................................................................................................................................................................................………………………….

....................................................................................................................................................................................………………………….


Sign.................................................................


              



  (...............................……............................)


          ….…………/………………………………./………………..

For Graduate School only
....................................................................................................................................................................................………………………..

....................................................................................................................................................................................…………………………

....................................................................................................................................................................................………………………..

....................................................................................................................................................................................………………………….

Dean’s recommendation

....................................................................................................................................................................................…………………………

....................................................................................................................................................................................…………………………

....................................................................................................................................................................................………………………….

RF4









